Pinnacle Management Services Corp.
10720 Caribbean Boulevard, Suite 101, Cutler Bay, Florida 33189  ( Tel: (305) 235-8881 Fax: (305) 251-5481

www.pinnacleinvestmentproperties.com
SOUTH DADE OFFICE TOWERS

Please fax this form to the Management Office at (305) 251-5481

(Please make additional copies for your future use.)
TENANT SERVICE WORK ORDER
DATE ISSUED ________________________
TIME ISSUED ________________________


TENANT _____________________________
BUILDING: 10700 [      ]       10720  [     ]

TENANT SUITE # _____________________
REQUESTED BY __________________________

WORK COMPLETED BY: Roberto  [     ]    Cesar    [      ]    TIME & DATE FINISHED__________
ACTION TAKEN _____________________________________________________________________
_____________________________________________________________________________________
CHARGE □
NO CHARGE □

	
	WORK CODE
	DESCRIPTION
	DESCRIPTION DETAIL

	
	01
	HOT CALL
	

	
	02
	COLD CALL
	

	
	03
	LIGHT BULB (FLUORESCENT)
	

	
	04
	KEY(S)/LOCK PROBLEM
	

	
	05
	PLUMBING PROBLEM
	

	
	06
	LEAKS
	

	
	07
	RESTROOM
	

	
	08
	ELEVATOR
	

	
	09
	MOVE FURNITURE, ETC.
	

	
	10
	JANITORIAL SERVICES
	

	
	11
	PAINT
	

	
	12
	EMERGENCY PROBLEM 
	

	
	OTHER
	
	

	TRADE CODE
	LABOR
	HOURS
	COST/HR.
	MATERIAL USED
	COST

	01 CARPENTRY
	
	
	
	
	

	02 ELECTRICAL
	
	
	
	
	

	03 ENGINEERING
	
	
	
	
	

	04 JANITORIAL
	
	
	
	
	

	05 PLUMBING
	
	
	
	
	

	OTHER
	
	
	
	
	


CHECKED AND APPROVED BY:


THE ABOVE WORK IS COMPLETE 







AND SATISFACTORY:
__________________________



_______________________________

MANAGEMENT





Tenant’s Signature
